Zoom (first time)

Zoom is our collaboration software. You will need to install Zoom on first use. Below are the instructions
for a PC. Instructions for a MAC should be similar. After the first use of Zoom you will not be prompted to
install software. It is strongly recommended to use Chrome or Firefox and not use Internet Explorer.

You will receive an email with a link for your distance course

1. Open the email and click the Zoom link.

2. Your default browser (in this example Google Chrome is used) will open and begin downloading a
file.

A download should start automatically in a few seconds.

If not, download here.

3. Once downloaded, install the software by double clicking the download.

Click Zoom launcher.exe.

Q Zoom_launcher.exe n

4. Acknowledge you want to install the software by clicking “Run”.



Open File-Securitha ning

Do you want to run this file?
. 1 Name: ..s\staffreception\Downloads\Zoom launcher.exe
Publisher: Zoom Video Communications, Inc.

Type: Application
From: C\Users\staffreception\Downloads\Zoom_launc...
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Always ask before opening this file

- While files from the Intemet can be useful, this file type can
@ potentially ham your computer. Only run software from publishers
you trust. What's the risk?

5. Once installed Zoom should automatically run, but if it doesn’t look under the start menu and
run “Start Zoom”.

6. Click on “Join Audio Conference by Computer”. You will not be required to phone into a session
unless told so in advance. You may want to click on “Test computer Mic and Speakers” to test
your audio the first time.

() Choose ONE of the audio conference options X

Y Phone Gall &l Computer Audio

|
2 - To hear others,
Join Audio Conference by Computer | click the Join Audio

Test Computer Mic & Speakers

Automatically join audio by computer when joining a meeting




7. You should now be connected to your class. If prompted for your name, fill out your name so you
can be identified during class.

O Zoom X

Please enter your name.

Your Name: Terrﬂ

v" Remember my name for future meetings

8. Once connected you will be part of the class.

9. If you are not able to be heard or seen, move your mouse over the Zoom session and a menu bar
will appear at the bottom of the video. Ensure that your audio and video are enabled.

-!\ ~ Wl A - xD 2\ ! 2~ ’ ©,\

Mute Stop Video Invite Manage Participants Share Screen Chat Record

10. After the initial connection you should not be prompted for the above information.



